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Louisiana Department of Agriculture & Forestry


Mike Strain dvm

Commissioner

TO:  ALL FEED AND PET FOOD MANUFACTURERS
Listed below are instructions to register feed/pet food products for the fiscal year, JULY 1, 2010 through JUNE 30, 2011.

Enclosed are application forms, remittance instructions and a printout of all your products currently registered in the state of Louisiana.  Please review this printout carefully.  Mark products you wish to cancel by drawing a line through them.  Check products for name changes or changes in protein, fat or fiber.  Please enclose a label for all new and revised products.

The application form must be complete with business name, address and phone number.  An authorized person must sign the form.  We must also have the name of a contact person that is responsible for registration if different from authorized person.  If the company name is different from the name which appears on the check, please type or print the company name on the check.  This will ensure proper posting to the correct account.  If you are paying for more than one company, please submit SEPARATE checks and application forms.  
NEW!!!    Beginning with the 2010/2011 registration year, manufacturers who sell both feed and pet food will now only have to submit one application.  Please submit only one application per company.  Feed and pet food products will still be classified separately, but labels may be submitted under one application.  There is a new category on the feed tonnage form for pet food tonnage.   Please submit quarterly pet food tonnage under that category.  
Please follow the remittance instructions carefully.  If your application form is not complete with labels attached for each new or revised product listed on your form and a check attached for the proper amount, we will be unable to complete your registration.

PLEASE SUBMIT ALL PAPERWORK AND CHECKS TO:


LOUISIANA DEPARTMENT OF AGRICULTURE AND FORESTRY


AGRICULTURAL CHEMISTRY DIVISION


P O BOX 91081


BATON ROUGE, LA  70821-9081

IF POSTMARKED AFTER JUNE 30, 2010 YOU WILL BE ASSESSED AN ADDITIONAL $50.00 LATE FEE FOR RENEWAL REGISTRATION.  
If you have any questions please call Cheryl McGee at (225) 342-5812 or email her at cmcgee@ldaf.state.la.us  or visit our website at www.ldaf.la.gov 
INSTRUCTIONS FOR COMPLETING THE COMMERCIAL FEED/PET FOOD

ANNUAL REGISTRATION APPLICATION
1.
Fill in business name, address, telephone number and date.  Business name and address should be the same as the address appearing on the labels of your products.  If you wish to have your registration or correspondence mailed to a different address, please add the mailing address on the registration form in the mailing address section provided.     
2. List the complete name of each feed/pet food product to be registered.  The name of the product is the only information needed.  If more space is needed to list additional products, please attach another sheet.

3. Attach a copy of the label for each new or revised product on an 8½ x 11 sheet of paper.  As labels are revised or new labels are designed, please forward a copy to us indicating that it is either a new product or a revision of one already registered. When registering new products during the registration year, please submit the label fee only.  You do not need to pay a company registration fee when adding products during the year if you have already registered for this fiscal year. Any time a product has a name change or a change in the guaranteed analysis for protein, fat or fiber it would considered a new product. 
4. Sign and date your application. 

5. Enclose a check (payable to the Louisiana Feed Commission) covering payment of the annual registration fee of $40.00 plus the label fee for all products being registered. An additional fee of $50.00 will be charged for renewal registration POSTMARKED after June 30th.  For companies selling commercial feeds in packages of ten (10) pounds or less, a $200 annual specialty fee is required in lieu of the inspection fee (tonnage fees).  This is to be submitted with your annual registration application.

6. Send registration application to:

LOUISIANA DEPARTMENT OF AGRICULTURE & FORESTRY

AGRICULTURAL CHEMISTRY DIVISION

P O BOX 91081

BATON ROUGE, LA 70821-9081

A copy of the registration application will be mailed back to you after it has been approved.

Any questions concerning registration should be directed to Cheryl McGee at (225) 342-5812 or visit our website at www.ldaf.la.gov.    
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